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Purpose 
The Key Reports Guide provides information on the reporting capabilities of the 
MenuLink.NET soluton, including available reports and report configurations.  

Note: This Guide does not provide the information on how to access the reports 
within the system. Information on accessing and generating reports is provided in 
the MenuLink.NET User’s Guide. 
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Cost Management Reports – Primary Functions 
 

Report Primary Functions 

Sales Journal  • View summary sales data  

Store Performance • View detailed month-to-date snapshot report to 
monitor the performance of your business 

Sales Flash • View key sales, labor and cash accountability to 
measure performance during a specific time period 

Forecast Sales & 
Guests 

• Generate a forecast based on selected parameters 

Sales Interval Report 
- Half Hourly Sales 

• Track sales by interval for the day, week and period 

Daily Product Mix • Monitor the sales performance of particular menu 
items and categories 

Menu Item 
Contribution 

• Tracks item-level profitability 

Inventory Worksheet • View a template for counting physical inventory 

Item Use Variance 
Report 

• View comparison of actual vs. theoretical inventory 
usage 

Cost of Goods Report • Monitor actual inventory use  

Food Cost – Inventory 
Summary 

• View summary of actual food cost, theoretical food 
cost and variances 

Food Cost Summary 
Flash Report 

• Monitor total sales and food cost variance by location 

Food Cost Summary 
Flash – Stacked 

• Compare total sales and food cost variance from 
different locations 

Top Twenty, Inventory 
Item Report 

• Track the items that are costing you the most money 

Profit & Loss Report • Track business on a day to day basis 
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Labor Management Reports – Primary Functions 
 

Report Primary Functions 

Forecast Sales & 
Guests  

• View forecasted guest counts and sales volume based 
on your sales history 

Approaching 
Overtime Report 

• Identify specific employees who are nearing overtime 
thresholds 

Labor Cost 
Percentage X Job 

• Track total labor costs and overall labor cost 
percentages 

Employee Jobs and 
Pay Rates 

• View all employees, the specific jobs they perform and 
their pay rate for each job 

Employee Schedule – 
Line Bar 

• View a graphical display of the weekly schedule 

Employee Schedule – 
Weekly View 

• View a spreadsheet style format of weekly employee 
schedules 

Scheduled vs. Actual 
Labor 

• Track the variance between actual vs. scheduled labor 
hours and costs  

Payroll Hours • Monitor the hours that will be exported to payroll 

Time Clock Punches • View all punch activity in the system 

Shift Edit History • View all time punch edits for each employee and 
identify who made the edit 

Payroll Checks 
Report 

• View a signature form used to allow employees to 
sign/acknowledge receipt and accuracy of their 
paychecks 

Employee Birthday 
List 

• Display a list of employee birthdays 

Employee Phone List • Display a list of employee phone numbers 

W-4 and I9 Form Data • View W-4 and I9 reports by employee 
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Cost Management: Report Configuration and 
Samples 

Sales Journal - 543 
Description 
The Sales Journal provides a sales recap, including gross sales, cash deposits, 
discounts, voids, cash over/short, labor hours and other key metrics for a user-defined 
period. It also identifies sales by destination, such as drive-thru, dine-in and carry-out. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
 

 

 
Note: This report format is configurable and the data points are customer definable. 
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Store Performance 
Description 
The Store Performance Report provides a detailed snapshot of business performance. 
Specific metrics include net sales, transaction count, average check, cash over/short, 
voids, card payment, promotions, labor hours and more. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
 

 

 
Note: This report format is configurable and the data points are customer definable. 
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Sales Flash 
Description 
The Flash Report displays key sales, labor and cash accountability statistics for all 
stores in the chain or all stores within a selected district or region, giving managers a 
quick account of performance during a specified time period. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
 

 

 
Note: This report format is configurable and the data points are customer definable. 
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Forecast Sales & Guests 
Description 
The Forecast Sales & Guests report shows forecasted guest counts and sales based on 
the sales history and other user-defined parameters. The forecast can be used for a 
variety of purposes, including inventory and labor planning. Managers can modify/update 
the forecast to account for promotions or special events. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Sales Interval Report – Half Hour Sales 
Description 
The Sales Interval Report breaks down gross sales and guest counts into 30-minute 
intervals, providing managers with detailed data on sales activity by time of day. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Product Mix 
Description 
The Product Mix Report breaks out quantities sold and gross sales by category and 
items, providing insight into the sales performance of these menu items and categories. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 
 

Report Sample 
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Menu Item Contribution 
Description 
The Menu Item Contribution report provides detailed break down of profit margin 
contribution by menu item and allows view to the “ideal” contribution for each item. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Inventory Worksheet 
Description 
The Inventory Worksheet provides a template for counting physical inventory. The 
worksheet is customized by store location and allows for multiple units of measure and 
fractional counts. Users can determine the items listed for each type of inventory and 
their counting sequence. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Item Use Variance Report 
Description 
The Item Use Variance Report allows comparison of actual vs. theoretical inventory 
usage in units and dollar amounts. Category totals are also included.  
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Cost of Goods Report 
Description 
The Cost of Goods Report displays the cost of goods sold calculation by inventory item, 
subtotaled by category. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Food Cost – Inventory Summary 
Description 
The Food Cost Summary Report summarizes actual food cost, theoretical food cost and 
variance in dollar amounts and as percentages of total sales by food cost category.  
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Food Cost – Summary Report 
Description 
Food Cost Summary by Store Report displays total sales, food cost variance in dollars 
and food cost variance as a percent of sales by restaurant location.  
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Food Cost – Summary Report - Stacked 
Description 
Food Cost Summary by Store Report displays total sales, food cost variance in dollars 
and food cost variance as a percent of sales by restaurant location. The summary 
enables managers to compare food costs across locations and more easily identify sites 
where food cost variance is a problem. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Top Twenty Inventory Item Report 
Description 
The Top Twenty Inventory Report displays the top 20 overused raw materials, identifying 
inventory variance in dollars and units and units wasted. It helps managers identify and 
control problem inventory items.  The report also show the “bottom 10” to help you target 
under-portioning or mis-portioning.  
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Profit and Loss Snapshot 
Description 
The report can be configured as a “Full P&L”  and/or  a ‘Controllable P&L”.   The report 
is designed to help you track your business on a day to day basis. 
  

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Labor Management: Report Configuration and 
Samples 

Forecast Sales & Guests 
Description 
The Forecast Sales & Guests report shows forecasted guest counts and sales volume 
based on the sales history and other user-defined parameters. The forecast is helpful in 
developing staffing requirements based on expected customer volume and sales. The 
manager can modify/update the forecast to account for promotions or special events.  

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Approaching Overtime Report 
Description 
The Approaching Overtime Report identifies specific employees who are nearing 
overtime thresholds within a given weekly schedule. The report helps managers adjust 
the work schedule proactively to avoid unplanned overtime costs. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Labor Cost Percentage X Job 
Description 
This report tracks total labor costs and labor costs as a percentage of forecasted sales 
by job. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Employee Jobs and Pay Rates 
Description 
The Employee Jobs and Pay Rates report lists all employees, the specific jobs they 
perform and their pay rate for each job.  
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
 

 



MenuLink.NET Cost Management 
Key Reports Guide  

24 © 2007 Radiant Systems, Inc.  Proprietary & Confidential 

Employee Schedule – Line Bar 
Description 
The Employee Schedule – Line Bar report graphically displays the weekly schedule. 
Color line bars show daily hours scheduled for each employee and the different jobs the 
employee is scheduled to perform within a given shift. The report is generated so that 
shifts and personnel can be easily posted for everyone to see on a daily/shift basis. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Employee Schedule – Weekly Report 
Description 
The Weekly Schedule shows all employee shifts and, if desired, the job positions that 
the employee is scheduled to work in a spreadsheet format. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Scheduled vs. Actual Labor 
Description 
This report tracks variance between actual vs. scheduled labor hours and costs for each 
area of restaurant operations. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Payroll Hours 
Description 
The Payroll Hours report displays labor hours by employee accrued for the pay period to 
be exported to the payroll system. The report breaks out total hours worked within a 
given pay period by regular hours, overtime and double overtime. 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Time Clock Punches 
Description 
This report displays all time punches by employee within a selected time period, 
including the source of the time punch. The report calculates total hours for each 
employee based on the time punches.   
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Shift Edit History 
Description 
The Shift Edit History displays time punch edits for each employee and identifies the 
individual who made the edit. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Payroll Checks Report 
Description 
The Payroll Checks Report is a simple report designed to allow your employees to 
sign/acknowledge the receipt and accuracy of their paychecks. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Employee Birthday List 
Description 
This report lists all employee birthdays. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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Employee Phone List 
Description 
This report lists all employee phone numbers (main and alternate). 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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W-4 Form  
Description 
The system will allow the input of IRS W-4 form information.  The information is stored in 
the central database but can be printed at the restaurant by the manager and signed by 
the employee. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
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I9 Form  
Description 
The system will allow the input of I9 form information for employment eligibility 
verification.  The information is stored in the central database but can be printed at the 
restaurant by the manager and signed by the employee. 
 

Report Configurations 
This report has the following configurations: 

Time Frames     Locations                              

 Day  Year  Site 
 Week  Date Range  District / Region 
 Period  Pay Period  Pay Period 

 

Report Sample 
 

 




